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Full Audit Review Checklist
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	Yes
	Clients Tab 
	Description (If needed)

	
	
	

	☐	Number of occupants matches WHEAP Referral or number documented living in home. 
If occupant count does not match the WHEAP referral, has the WHEAP agency been informed or has this been discussed with the WHEAP agency?
	

	☐	Dwelling type correct
	

	☐	Primary and Secondary fuel types correct
	

	☐	Customers address is correct in client information and contacts tab
	

	Yes
	Audit Information Tab 
	Description (If needed)

	☐	Correct libraries selected
	

	☐	Conditioned number of stories correct
	

	☐	Conditioned square feet correct
	

	☐	Comment entered if “billing adjustment” box not selected
	

	Yes
	Status Tab
	Description (If needed)

	☐	History of audit runs seem reasonable
	

	Yes
	Shell Tab - Walls
	Description (If needed)

	☐	N-S and E-W walls square feet match  and are reasonable
	

	☐	Existing wall components and insulation levels match field data collection
	

	☐	Correct “added insulation” type selected
	

	Yes
	Shell Tab - Windows
	Description (If needed)

	☐	Existing window components and orientation matches field data collection
	

	☐	Reasonable exterior shading and leakiness values selected
	

	☐	Window dimensions match field data collection
	

	☐	Windows modeled for replacement meet program specifications and documentation provided
	

	Yes
	Shell Tab - Doors
	Description (If needed)

	☐	Existing door components and cardinal direction match field data collection
	

	☐	Reasonable storm door condition and leakiness selected; orientations match field data collection
	

	☐	(NEAT )Replacement doors are not selected in Wall tab. Doors to be replaced are modeled in itemized cost tab
	

	☐	(MHEA) Doors modeled for replacement meet program specifications and documentation provided
	

	Yes
	Shell Tab – Unfinished Attics
	Description (If needed)

	☐	Attic(s) square footage reasonable for overall building dimensions
	

	☐	Existing attic(s) components and insulation levels match field data collection
	

	☐	Correct “added insulation” type selected
	

	☐	If attic being modeled for insulation is height-restricted, “Added R Value” is not entered; only “Max. Depth” is indicated
	

	Yes
	Shell Tab – Finished Attics
	Description (If needed)

	☐	Attic(s) square footage reasonable for overall building dimensions
	

	☐	Existing attic(s) components and insulation levels match field data collection
	

	☐	Correct “added insulation” type selected
	

	☐	If attic being modeled for insulation is depth-restricted, “Added R Value” is not entered; only “Max. Depth” is indicated
	

	☐	All four components of a finished attic are modeled unless field data indicates otherwise
	

	Yes
	Shell Tab – Foundations
	Description (If needed)

	☐	Foundation(s) square footage reasonable for overall building dimensions
	

	☐	Existing foundation(s) components and insulation levels match field data collection
	

	☐	Correct foundation type selected
	

	☐	Correct “added insulation” type selected
	

	☐	Sill – Only perimeter modeled is the sill linear footage to receive insulation
	

	☐	Foundation Wall – For exterior foundation insulation, height listed is what is exposed to air plus additional 6 inches. “Height exposed” matches field data collection
	

	☐	Proper foundation Conditioned Selected?
	

	Yes
	Heating Tab
	Description (If needed)

	☐	All heating systems (Primary & Secondary) are accounted for and part of the model 
	

	☐	Existing heating system testing, fuel, condition and location match field data collection
	

	☐	Replacement system information is accurate (AFUE, Cost, etc.) 
	

	☐	If secondary heating systems present, “heat supplied” breakdown is reasonable
	

	Yes
	Ducts/Infiltration Tab
	Description (If needed)

	☐	“Before Wx” CFM50 reading matches field data collection
	

	☐	“After Wx” CFM50 target matches diagnostic workbook
	

	☐	Infiltration reduction cost matches agency’s air sealing rate. Comments to explain variation from standard rate
	

	Yes
	Baseloads – Water Heating
	Description (If needed)

	☐	Existing equipment information, fuel, and location match field data collection
	

	☐	If model number does not match field data collection, comments are reasonable
	

	☐	Replacement water heater selected is correct model. Correct fuel selected
	

	☐	If “replacement required” selected, “Include in SIR” box is also selected. Comment explains the reason to replace
	

	Yes
	Baseloads – Refrigerators
	Description (If needed)

	☐	Existing equipment information, and location match field data collection
	

	☐	Replacement refrigerator selected is correct size
	

	☐	Door seal condition selected matches field data collection and refresh button selected
	

	Yes
	Itemized Cost Tab
	Description (If needed)

	☐	All repairs modeled as itemized costs, with comments explaining scope and reason for repair
	

	☐	If cumulative H&S costs exceed $1,000, all H&S costs included in SIR, with comment explaining scope and reasons for H&S measure(s). 

(Exceptions to $1,000 rule are ventilation, gas leaks, draft/depressurization testing)
	

	☐	Freezer replacement data entered matches freezer replacement calculator
	

	☐	All identified costs (CFL/LED bulbs, flow restrictors, etc.) are entered
	

	Yes
	Utility Bills Tab
	Description (If needed)

	☐	Correct fuel type, units, and consumption period are selected/entered
	

	☐	Days in first period equal 365, unless therm calculator was used to normalize some other period; then days provided by calculator are entered
	

	☐	Degree Days Base Temperature is 65
	

	☐	If gas-using baseload appliances exist in home, monthly average of baseload gas use is entered into baseload box
	

	☐	Month and Day entered are “1” unless Therm Calculator was used to normalize some other period, then month and day provided by calculator are entered
	

	☐	Usage entered matches Therm Calculator 
	


Enter job specific comments if needed
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