Wisconsin Weatherization Assistance Program – Rental Work Agreement
	WisWAP Building ID:
	[WisWAP BID]	Job #:
	[Job #]
	OWNER:
	[OWNER]


This Agreement is entered into between [AGENCY], hereafter referred to as the AGENCY, through its Wisconsin Weatherization Assistance Program and the above named OWNER, for weatherization completed at the property located at: [ADDRESS].

By signing this Agreement, the OWNER agrees to allow the AGENCY and/or its subcontractors to perform all of the energy conservation/health and safety measures identified by the AGENCY at the property location listed above.

The AGENCY and the OWNER agree to the following:

INDEMNIFICATION and HOLD HARMLESS 
The OWNER shall indemnify and hold harmless the State of Wisconsin, the Division of Energy, Housing and Community Resources (DEHCR), the AGENCY, and all of their respective officers, agents and employees from all suits, actions or claims of any character brought forth or on account of any injuries or damages received by any persons or property resulting from the operations in performing work under the Agreement.
PARTIAL INVALIDITY OF AGREEMENT
Should a court of competent jurisdiction determine that any part, term or provision of this Agreement is invalid, unenforceable, illegal, or in conflict with any law, the validity, legality, and enforceability of the remaining portions shall not be affected or impaired.

A.  AGENCY OBLIGATIONS:
1. NO COST:  The AGENCY shall provide such services in a professional manner in compliance with the State and Federal Weatherization Assistance Program specifications AT NO COST TO THE TENANT(S).  An OWNER contribution may be required as identified in item 11 of Section B. herein. There shall be NO COST to the OWNER in the event the OWNER is eligible under the low income guidelines. 
2. RESPONSIBILITY:  The AGENCY shall develop specifications based on results of a computerized audit detailing work to be performed by the AGENCY. The AGENCY is responsible for overall construction management.
3. AMENDMENTS OR CHANGES:  Following the completion of a computerized energy audit, the AGENCY shall inform the OWNER in writing of any amendments or changes to the weatherization measures to be performed/installed as identified in Attachment 1. If the OWNER rejects major weatherization measures, the project may not proceed. Major weatherization measures may include but are not limited to: air sealing; insulation; replacement of appliances such as a furnace or refrigerator.  
4. WARRANTY:  The AGENCY shall warrant materials installed and labor performed under this Work Agreement, and shall replace, at AGENCY expense, any defective materials installed by the AGENCY.  Up to one (1) year from the date of the final inspection, and upon written notice from the OWNER, the AGENCY shall correct any faulty AGENCY workmanship in regard to installed non-appliance weatherization measures. Any manufacturer appliance warranties are effective on the date of installation and are in addition to this stated warranty. This one year warranty provided by the AGENCY shall run concurrent with the first year of any manufacturer’s warranty; it does not in any way extend the period of any manufacturer’s warranty.
5. INSURANCE:  The AGENCY shall maintain contractor's liability insurance coverage for its staff and its subcontractors.
6. LIEN WAIVERS:  The AGENCY shall require its subcontractors and suppliers to seek payment for weatherization services only from the AGENCY. Subcontractors and suppliers are prohibited from taking any collection action for payment from the OWNER for work performed under this Agreement.
7. RESPONDING TO OWNER:  The AGENCY shall respond to any questions or inquiries from the OWNER within five (5) working days.  
8. PERMITS/LOCAL INSPECTIONS:  The AGENCY shall be responsible for any permits and/or inspections required by local jurisdictions for work under this Agreement.
9. COPIES: Upon request, the AGENCY shall provide copies of all documents associated with this project.
10.	TENANT NOTIFICATION: The AGENCY shall provide informational brochures to tenants and notify all tenants in writing of the type of work performed, materials installed, owner contributions, and the complaint process in the event of a violation of this Rental Work Agreement.
11.	TERMINATION:  The AGENCY may terminate this Agreement upon written notice to the OWNER if any of the following conditions occur during the term of the Agreement:
a) Weatherization Assistance Program funds are unavailable.
b) Weatherization materials become unavailable.
c) Weatherization work is stopped by the act or neglect of the OWNER for more than ten (10) days.
d) Weatherization work is stopped for more than thirty (30) days by anyone or any reason through no fault of the AGENCY.
e) The OWNER, Authorized Agent or Applicant commits fraud in relation to the work being performed under this Rental Work Agreement.  In the event this Agreement is terminated before completion of the weatherization measures, the AGENCY shall have no further responsibility hereunder.  Notwithstanding the forgoing, the AGENCY shall ensure that the property is left in at least as good a condition as at the commencement of the work. 
12. RECYCLING APPLIANCES.  All appliances removed or replaced under this Agreement, including but not limited to furnaces, thermostats, water heaters, refrigerators and freezers, Agreement shall become the property of the AGENCY for recycling and proper disposal. 

B.  OWNER OBLIGATIONS:
1. MAINTAIN:  The OWNER shall safeguard and maintain any installed improvements as necessary (example: maintaining furnace) and acknowledges that failure to do so may VOID THE WARRANTY for labor and installed measures.
2. CALLED-FOR MEASURES :  The OWNER authorizes the AGENCY and/or its subcontractors to perform the weatherization measures based on the results of a computerized audit.  The OWNER certifies that if he/she declines any major weatherization or health and safety measures after work has been started, the OWNER shall repay the AGENCY the actual costs of the project. Major weatherization measures may include but are not limited to: air sealing; insulation; replacement of appliances such as a furnace or refrigerator.   
3. CHANGES:  The OWNER acknowledges that weatherization work may be altered or deleted if required by structural, health and safety, or mechanical limitations.
4. COOPERATION:  
a) The OWNER shall cooperate with the AGENCY and its subcontractors to facilitate the performance of the work including the removal/relocation of stored property or furnishings.
b) The OWNER shall restrain pets and ensure that children are not present in the construction area for the period that construction takes place.  The OWNER shall provide written notice to tenants of required access to the building in order for the AGENCY to perform the work.  The notice shall state the type of work to be performed and when it is scheduled. 
5. USE OF EXISTING UTILITIES:  The OWNER shall permit the AGENCY and its subcontractors to use, at no cost, existing utilities such as light, heat, electricity, and water as needed to complete the weatherization work.
6. ACCESS TO SANITARY FACILITIES:  The OWNER shall allow reasonable access to AGENCY staff and/or subcontractors to sanitary facilities.
7. RIGHT TO INSPECT:  The OWNER shall provide the Division of Energy, Housing, and Community Resources, the AGENCY, and its assignees access to inspect any in-progress or completed unit during performance of the work or at anytime within one year of completion of said work.  The OWNER shall be responsible for access in all units and areas of the structure.
8. ALLERGIES or HEALTH SENSITIVITIES:  The OWNER shall inform the AGENCY of any occupant allergies or health sensitivities to any building materials prior to initiation of this agreement. 
9. The OWNER shall be responsible to the AGENCY for the total project cost incurred if the Owner’s, Authorized Agent’s, Applicant’s and/or tenant’s actions (including any remodeling that interferes with weatherization) or inactions cause the work to stop for ten (10) or more days or longer, resulting in termination. 
10. TERMINATION OF AGREEMENT:  Prior to commencement of any work, the OWNER may terminate this Agreement upon fifteen (15) days written notice to the AGENCY.  
11. OWNER CONTRIBUTION: In rental buildings with two or more units where OWNERS are responsible for paying heating costs, or where units that are master-metered, OWNERS are required to make a contribution to the Agency amounting to a minimum of 15% of the total cost of the weatherization work. OWNERS shall meet the owner contribution requirement with a cash contribution to the Agency.  
Exception: Owners’ who are income eligible for weatherization services are not required to make contributions. 
12. The OWNER shall not pass on the costs of any contribution listed above through an increase in the rent or other means. 
13. The OWNER shall not raise rents for a period of one year from the date of the satisfactory final inspection of work because of the increased value of the dwelling units when the value is increased solely because of the weatherization work.
14. TENANT-OWNED APPLIANCES: Prior to replacement and/or removal of tenant-owned appliances, the OWNER shall resolve all disputes with tenants related to ownership of appliances. When a tenant-owned appliance is removed it becomes the property of the AGENCY, and the new replacement appliance becomes the property of the tenant. 
15. The OWNER, by signing this agreement, confirms that this property is not currently for sale, in foreclosure, or in the process of being transferred. 

CURRENT MONTHLY RENT: $  	    

[bookmark: Text11]REQUIRED CONTRIBUTION FOR THIS PROJECT, (if any):   Based on project estimates the amount due prior to commencement of work is: $ 	     amounting to __% of total project costs.  This amount shall be adjusted to reflect actual project costs upon completion.  



RECEIPT OF MATERIALS:

RECEIPT OF MATERIALS:

By checking the following boxes I acknowledge receipt of EPA pamphlets entitled: 

☐ The Lead-Safe Certified Guide to Renovate Right
☐ A Brief Guide to Mold, Moisture, and Your Home
☐ A Citizen’s Guide to Radon

AND The Wisconsin Weatherization Assistance Program:

☐ Customer Bill of Rights
☐ Ventilation and Your Home (if applicable)



I, the undersigned, certify that I am the Owner/Authorized Agent for the property identified herein and acknowledge that I have read and agree to the terms of this Agreement, including any attachments. This Agreement may be amended only in writing, and only when signed by the OWNER and AGENCY. The undersigned OWNER/AUTHORIZED AGENT acknowledges receiving a copy of this Agreement including any attachments.  

The final inspection is the last step in the weatherization process and follows the completion of all on-site weatherization work. A sign-off by the Owner or his/her Authorized Agent is required at the conclusion of the final inspection to verify that weatherization work was completed in an acceptable manner. The sign-off may be completed by the building owner, or other authorized agent. Please check one of the following: 

☐ I, the building owner, will attend the final inspection and sign-off on completed work.

☐ Authorized Agent, 								,will act on my behalf and sign any documents required following completion of weatherization work at the address identified herein. 

	Authorized Agent Title/Relation:							

Authorized Agent Phone Number:							




		____________________________________________
(OWNER/AUTHORIZED AGENT)                                                               (Date)	



			
(Authorized Representative of AGENCY)	    				(Date)



	COMPLETION CERTIFICATE FOR WEATHERIZATION PROGRAM WORK

	WisWAP Building ID:
	[WisWAP BID]	Job #:
	[Job #]
	OWNER:
	[OWNER]


FINAL INSPECTION CERTIFICATION:  The final inspection follows the completion of all on-site work. If any additional work is required, the additional work must be completed and will require re-inspection. All crew and contractor work shall be completed before the OWNER signs off regarding satisfactory completion of work.

Post-work inspection date: 		

Call back of contractor or crew required? ☐ YES   ☐ NO

If YES, provide reason(s)		

		

I, _________________________________________________________________, AGENCY representative, certify that all completed work meets the minimum specifications required by the Wisconsin Weatherization Assistance Program.  

           													
(FINAL INSPECTOR)								(Date)						
☐ DOE Unit     If DOE Unit, provide BPI HEP QCI ID #: ________________________________

OWNER/AUTHORIZED AGENT SIGN-OFF:

I, _________________________________________________________________, the OWNER or OWNER’S authorized agent for [ADDRESS], agree that the weatherization work was completed as agreed in an acceptable manner. By signing below I acknowledge receipt of maintenance and warranty information for all installed materials and appliances. 

           													
(OWNER/AUTHORIZED AGENT)						(Date)

 For AGENCY use only: 
☐ Access to unit denied for final inspection
If access to unit denied, document the date access was attempted and method used.
	1st Date:
	
	☐Telephone
	☐E-mail
	☐US Mail
	☐Site Visit
	☐Other

	2nd Date:
	
	☐Telephone
	☐E-mail
	☐US Mail
	☐Site Visit
	☐Other

	3rd Date:
	
	☐Telephone
	☐E-mail
	☐US Mail
	☐Site Visit
	☐Other

	Comments:
	





Attachment 1 to Work Agreement for [OWNER] (OWNER)  

 WisWAP Building ID # [WisWAP BID]

The information in this Attachment is not a guarantee of work to be performed. These are preliminary findings and actual work performed may vary depending on the results of a computerized audit and/or for reasons described in this Work Agreement.  

PROPOSED MEASURES (SUBJECT TO CHANGE BASED ON COMPUTERIZED AUDIT) 
	AIR SEALING & TESTING
	BUILDING SHELL MEASURES

	☐	Perform pre- and post-blower door analysis and Combustion Safety Testing
	☐
	Insulate attic(s)

	☐
	Air sealing – Reduce air infiltration
	☐
	Install attic access 

	MECHANICAL SYSTEMS
	 ☐
	Insulate Sillbox

	☐
	Replace Heating System 
	☐
	Insulate Exterior Walls

	☐
	Clean & Tune, and/or repair heating system as needed
	 ☐
	Insulate attic walls and/or slopes

	☐
	Replace Thermostat
	☐Programmable
☐Non Programmable
	☐
	Insulate foundation walls
	☐Interior  
☐Exterior

	☐
	Modify Distribution System as needed 
	☐
	Insulate floor cavity of
	☐Crawlspace
☐Other

	☐
	Insulate Distribution Work in unheated areas
	☐	     

	☐
	Replace Water Heater based on protocol
	BASELOAD MEASURES

	☐	     
	☐
	Reduce water heater temperature to 120 degrees or less

	HEALTH, SAFETY & REPAIRS
	☐
	Install Low Flow Showerhead(s)

	☐
	Repair or replace wiring to allow for shell insulation 
	☐
	Install Faucet Aerator(s)

	☐
	Install carbon monoxide detector(s) 
	☐
	Install CFL/LED Lighting

	☐
	Install smoke detector(s)
	☐
	Exchange refrigerator with _______Cubic Foot refrigerator

	☐
	Vent/Re-vent clothes dryer with metal venting material
	☐
	Exchange Freezer with _______Cubic Foot freezer

	☐
	Install Ventilation Equipment
	☐
	Remove additional functional units:
☐Refrigerator
☐Freezer

	☐	Extend Exhaust Fans to Exterior
	
	

	OTHER HEALTH & SAFETY, REPAIR MEASURES or NOTES

	☐
	     

	☐
	     

	☐
	     

	☐
	     





Original copy: Agency
Copy 1: OWNER
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