[bookmark: _GoBack]April 2015 - INSTRUCTIONS FOR AMENDING CONTRACTS FOR HEATING SYSTEMS or using template for other amendments.
1. Identify which contracts you will be amending (Emergency Furnace and/or Weatherization Heating system only). 
2. Edit the Contract Amendment Template document as identified in the instructions.
3. If using this template for other amendments, customize as needed.  

NOTE:  to finalize this document, delete all Comment boxes and remove page 1 of the electronic document, as these are meant for Grantee instruction only.



Agency name, address


Amendment to Contract _____________________________________	Comment by Hill, Susan: Fill in this space with the type/number/etc. of the Wx Heating System and/or Emergency Furnace Services  contract you are amending.


Contractor name
Mailing address

The contract between _____________________________ and __________________________ is amended based on the list of contract revision(s) provided in this document, which includes the replacement of:                                   	Comment by Hill, Susan: ALL heating system contracts that will be utilized for the FY16 contract will require the first two bullets; edit other bullets as applicable.

IMPORTANT:  Edit summary (following page) to eliminate rows not identified as part of the amendment.
· Attachment 4 - Technical Specifications for Heating System Work for the Wisconsin Weatherization and Home Energy Plus (HE+) Furnace Programs
· Appendix A – Wisconsin Weatherization Assistance Program Terms and Conditions
· Attachment 5 – Valid Invoicing Requirements 	Comment by Hill, Susan: Replace Attachment 5 (Valid Invoice Requirements) only if clarifications are needed regarding invoicing requirements.

Changes are effective beginning Month  XX, 2015. 
Contractors are responsible for implementing this amendment with lower-tier subcontractors with whom they engage to provide services under this contract.  All such lower-tier subcontractors shall be identified to the weatherization Agency.

· ACKNOWLEDGEMENT of receipt of revised documents and agreement to comply with them.

_________________________________________________________________________
CONTRACTOR:  Name & Title of Authorized Company Representative

Signature									Date			

_________________________________________________________________________
AGENCY:  Name & Title of Authorized Weatherization Agency Representative

Signature									Date			
	
Document Amended
	Summary of Amendment to Contract

	Attachment 4 – Technical Specifications for Heating System Work for the Wisconsin Weatherization and Home Energy Plus (HE+) Furnace Programs 
	Replacement of Attachment 4 in its entirety with revised version.  
Summary of changes:
a. Clarify sizing for HE+ Emergency Furnace (p.2); 
b. Add requirement to monitor ambient CO levels during combustion and draft testing (p.3);
c. Remove replacement of boiler expansion tanks based on age (p.5); 
d. Increase minimum required insulation for heating system ducts from R-10 to R-11 (p. 13).

	Appendix A – Wisconsin Weatherization Assistance Program Terms & Conditions
	Replace in its entirety.  See attached document for changes.  Underlined text is new.

	Attachment 5 – Valid Invoice Requirements for Home Energy Plus (HE+) Furnace Program – Emergency & Non-emergency Services	Comment by Hill, Susan: Optional – delate this row if you are not including Attachment 5 in the amendment.
	Replacement of Attachment 5 in its entirety with revised version.  
Removed requirement to submit lien waivers to the Agency for Emergency Furnace and Weatherization Heating System services.

	
	

	
	






Page 1 of 3
