

Agency Name: Click here to enter text.[image: ]

Agency Contact Name: Click here to enter text.
Agency Contact Telephone: Click here to enter text.
Agency Contact E-mail: Click here to enter text.
Date information provided:    ______________________ ________See instructions on page two.  Note that signature line is optional & may be removed by the Agency.

Supplier or subcontractor receiving the information:  ___________________________________________
Supplier/subcontractor signature acknowledging receipt:  _______________________________________
Agency identify the Contractor/Vendor name here is under contract to perform work for the Low Income Weatherization Assistance Program or Home Energy Plus (HE+) Furnace Program.  This contract requires them to pass along the information below to material suppliers/subcontractors (any party supplying labor and/or material to an identified property).
Excerpt from the Agency Contract (bold text added for emphasis):
6.4    Lien Waivers, Lien Notice Action and Recourse for Payment
By agreeing to perform weatherization work the Vendor agrees to the following terms and agrees to pass along the following requirements to their suppliers and any subcontractors:
a) The Vendor agrees that they will not, under any circumstances, seek payment from the owner or occupant of the premises improved.
b) The Vendor shall not file, suffer or permit any lien or other encumbrance of record as a claim against any site of a weatherization project in recognition that the only recourse for payment is from the weatherization agency.  
c) Any lien notice action by a Vendor, and/or any of their subcontractors and/or material suppliers, against a property owner shall be considered non-performance by the terms and conditions of this contract, and the Vendor may be removed from the statewide weatherization agency bidder’s list for a period of 2 to 5 years, as may any subcontractors and suppliers that take such action.
d) PAYMENTS OWED BY VENDOR:  By engaging in a contract with the weatherization agency, the Vendor agrees that if they do not pay for materials and labor taking place through this weatherization contract, the weatherization agency has the option to use payments owed to the Vendor to pay such subcontractors and suppliers.
e) The Agency reserves the right to cancel this Contract in whole or in part without penalty, upon written notice to the Contractor if any lien notice action is taken by the Contractor, and/or any of their subcontractors and/or material suppliers, against a property owner.  
f) Signed lien waivers for each individual work location/property CLICK HERE  required (when the property to receive the improvement is identified) from all parties providing any labor and materials, including the Vendor. When lien waivers are required, the Vendor agrees to inform any party supplying labor and/or material to an identified property, prior to engaging such parties in providing weatherization services, that lien waivers are required in order for the Vendor to invoice the weatherization agency for the job.  This applies whenever a specific property or properties to be improved is identified to the Vendor and any of their suppliers and/or subcontractors.
CONCERNS OVER DELAY OF VALID PAYMENT:  If a Supplier or Subcontractor has concerns regarding significant delays in payment, they may contact the Weatherization Agency.


OPTIONAL FORM:  The Weatherization Agency may provide this to the Contractor to aid the Contractor in informing suppliers and any subcontractors, as required in RFB 6.4.

INSTRUCTIONS to Agency: 
(1) Identify the Contractor/Vendor. 
(2) Add Agency contact information in header so that any supplier or subcontractor who is experiencing delayed payments may easily contact the Agency.
(3) Indicate whether lien waivers are required under the contract. 
(4) Optional:  It is an Agency decision to use the signature line. Delete this line if the decision is to not require a signature.
(5) Optional:  It is an Agency decision to use the Instructions to Contractor/Vendor, below.  If the Agency chooses to convey the instructions another way, or has additional requirements for the contractor, edit or delete the Instructions as needed. 

Optional INSTRUCTIONS to Contractor/Vendor: 
(1) Complete this form as directed and provide to material suppliers/subcontractors (any party supplying labor and/or material to an identified property).
(2) Identify the party to whom you are providing the form. 
(3) Enter the date. 
(4) Do not alter any other information, except delete this text box. 
(5) Make a copy of the form for your records. 
(6) Provide as directed. (Agency – if you want the Contractor to get a signature as proof that the supplier/subcontractor received the information, then add this text for #6:  Return a copy of the form to the Agency after receiving a signature from the supplier/subcontractor.
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